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Date 27 February 1962

ACTION MEMORANDUM: Actin.g Compt oller | | . (\{,% | Wi;f/i/ |
(/{

Subject . Records Disposal
Reference

1. The attached Records Disposal Schedule is returned with the requcst that the
disposal dates for Agency financial records and documents be reconsliered, Although
it is recognized thar certain financial records must be retatoed for a long perlod of time,
we would hope that disposal schedules could be developed which generally would not be
more restrictive than required by the GAU,

2. Our concern here is vne of apace at the| | For 25X1.
your Information there is attached a chart showing the net cumulative holdings at the Re- !
cords Center. You will note that unlees we can make some gaing on disposition we will
run cut of space by July 1965. You are aware of the situation that developed in 1957 when
we had to spend $3v%,157 to enlarge the Ceater. Tle only wey we can aviuld a recurrence
1s to step up cur disposition ani the anly way we can step up our disposition is to take
advantage of every opportunity available to clear out Uwse records that are not essentlal
and not required to be kept by approved standards.

3. In view of this situatiun, we hope you will be able to come up with a more
liberal schedule than the one presented. It is also requested that another look be taken
at some of the itemsa included on your schedule, For example, Agency Regulations are
listed for permanent retention. I these are published Agency Regulations, we would
question inclusion of them on your schedule since this office ls the Office of Record for
Regulatione, ‘

SIGNED

] 25X1,
Executive Assistant to the
Deputy Director (Suppurt) |

Attachments:
Records Disposal Schedule
Net Cumulative Holdings Chart
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP
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TO NAME AND ADDRESS INITIALS DATE
S ) 0/DD8
To-2%, Readquarters
2
3 (The following was
4 Memo from Conptr
Disposal, ¥ attachments
5 | Controller with routing to: RA
Chief, Audit Staff, General Counse
p of Central Intelligence » & Comptrolle
Comptroller ltr dtd 13 ' z
ACTION DIRECT REPLY
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CONCUBRENCE INFORMATION SIGNATURE
<& Di
Remarks: Financial Documents .)
Bob:

Here is a file that| | gave me
sometime ago. As I review 1%, per| |
request, it wae intended that he end] I
Giscuss it further. I do not know vhethcr this
@iscussion tock place.

I suggest the Auditor, who acts in Place of
GAC for Unvouchered Funds, should establish dige-
posal standards for such funds, Just as GAO
establishes standards for Vouchered Funds.
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25X1
25X1

YD HERE TO RETURN TO SENDER

AME. ADDRESS AND PHONE NO. DATE

[ £ |Records Administration Pgeicer
T APPSO T IE S e 85l 2 0B DR R+-CLA 0800060003-3

FORM NO. Replaces Form 30-4
1APR 55 23 i

which may be used.
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